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1 Introduction

EasyConverter

Welcome to Dolphin EasyConverter. The software that
converts source documents into alternative formats.

1.1 What is alternative format?

Here are some questions and answers that will help clarify
what is meant by alternative format:

Q1. What is alternative format?

Alternative format or simply alt format refers to the
transcription of books or other content (such as notes or
newspapers or magazines) into a format other than
standard print.

Equally, alt format might just mean converting from one type
of file format to another; such as Adobe PDF to a Microsoft
Word document.

Q2. What are the main types of alt format?
The most common types of alt formats are large print,

Braille, tactile diagrams, audio and DAISY digital talking
books.



Q3. Who will alt format benefit?

People who are either visually or print impaired can have
difficulty reading standard print and relate more easily to
some of the other formats such as large print, Braille, audio
or DAISY digital talking book.

Q4. What is DAISY?

DAISY (digital accessible information system) is an
international standard that prescribes how digital talking
books (DTB) are prepared. A DTB will have a structure that
will allow the reader to easily navigate the text, for instance,
heading by heading or page by page.

If it contains audio, this will typically be tied to the text.
There are different flavours of DAISY. A DAISY book can be
text only or audio only or a combination of audio and text.
The audio can be recorded speech or computer generated
speech. This is likely to vary depending on whether itis a
recreation book or a text book.

Q5. Where can | get additional information on alt
format?

To learn more about alt format visit www.altformat.com.

To learn more about DAISY visit the DAISY Consortium at
www.daisy.org.

1.2 Supported formats

Dolphin EasyConverter supports a number of different input
formats and can produce from them a number of different
output formats.
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Supported input formats:
Plain text files (.txt).
Rich text files (.rtf).
Microsoft Word document files (.doc).
Hypertext markup language (HTML) files (.html, .htm)

Dolphin EasyConverter does not support HTML files
with a linked CSS file.

Portable document format files (.pdf).
Paper documents input via optical character recognition
(OCR).
Supported output formats:
Text files (.txt).
Compressed audio files (.mp3).
DAISY 2.02 compliant digital talking book (DTB)
Large print (.doc).
Braille.
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2 Installation

This chapter details the minimum and recommended
system requirements to install and successfully run Dolphin
EasyConverter. Also listed is the steps to install, activate
and uninstall Dolphin EasyConverter.

2.1 System requirements

The following lists provide information on the minimum,
recommended and supported systems that will run Dolphin
EasyConverter.

Minimum requirements:

Hardware
Processor: Pentium 11l 700 MHz or equivalent.
Memory: 256 MB RAM.
Free hard disk space: 500Mb.

Software
Microsoft Windows 2000 SP2.
Microsoft Word 2000.
Microsoft Internet Explorer 6 SP1

Microsoft XML 4 (if not already present on the system,
this will be installed as part of the Dolphin
EasyConverter installation).

12



Recommended requirements:

Hardware
Processor: Pentium IV 2Ghz or equivalent.
Memory: 512Mb or higher.
Free hard disk space: 500Mb.

Software
Microsoft Windows XP SP2.
Microsoft Word 2003
Microsoft Internet Explorer 7.0

Microsoft XML 4 (if not already present on the system,
this will be installed as part of the Dolphin
EasyConverter installation).

Supported systems

Operating Systems
Microsoft Windows 2000
Microsoft Windows XP
Microsoft Windows Vista

Microsoft Office Word
Microsoft Word 2000
Microsoft Word XP (2002)
Microsoft Word 2003
Microsoft Word 2007
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Optional extras

Scanner: a TWAIN compatible scanner will enable the
input of printed documentation.

SAPI 5 compliant TTS synthesiser: a software
text-to-speech synthesiser that will allow for the
automated recording of text into an MP3 format.
Dolphin EasyConverter will install a compatible TTS as
part of the installation process.

Braille translator program: software to convert text to
Braille.

Braille embosser: hardware device to print Braille
documents.

Printer: hardware device to print large print documents.

2.2 Installing

To install Dolphin EasyConverter:

1. Insert the Dolphin EasyConverter CD into your CD
drive.

The installation process should start automatically and
you will see a Welcome Screen.

2. Follow the on-screen instructions to complete the
installation.
Should the installation process fail to automatically start:

1. Click the Window's "Start" button to open the Start
menu.

2. Click "Run...".
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If the Start menu does not contain the "Run..." option
then press Windows Key + R. This will open the Run
dialog.

3. Click the "Browse" button.

4. Navigate to your CD-ROM drive and select the file
"SetupEasyConverter.exe".

Click "OK" and the installation will start.

Follow the on-screen instructions to complete the
installation.

If problems persist then please refer to the closing chapter
to learn about available sources of technical support.

During the installation of Dolphin EasyConverter, a software
synthesiser and Dolphin EasyReader will be installed.

2.3 Activating

After installing your licensed copy of Dolphin EasyConverter,
it is then necessary to activate the product. Product
activation is required in order to obtain a software licence.
Without a software licence Dolphin EasyConverter will only
run for 30 days.

WARNING - please ensure you review the End User
Licence Agreement before activating. Once Dolphin
EasyConverter has been activated a refund is not available.

If product activation remains outstanding then you will be
informed regularly that product activation is required and of
the number of days remaining before Dolphin
EasyConverter expires.
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When you are presented with the product activation dialog
you can choose "Activate now" or "Remind me later".

Activate now

Product activation can be done in 3 ways: Internet activation,
manual activation or via the entering of a multi user licence
code.

Internet activation.

Internet activation is the simplest procedure because
activation is automatic. This will require you to have an
Internet connection. The procedure will connect to the
Dolphin server where EasyConverter will be
automatically allocated an activation code.

Manual activation.

The manual process will require you to enter an
activation code that is based upon your unique product
key. Your product key value is shown during the manual
activation process.

To obtain an activation code you should contact your
local Dolphin dealer and report to them your product key.
From this key they will be able to issue you with an
activation code.

Multi user licence.

If you have purchased a multi user or network licence
then you can enter in your unique multi user licence
code. This s printed on your multi user licence
software certificate.
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Remind me later

If you choose "Remind me later" you will then be informed
regularly that activation is still required and of the number of
days remaining to perform this task.

To re-commence the activation process you should restart
Dolphin EasyConverter or select the "Activate" button found
in the "Help" menu.

Uninstalling and re-installing EasyConverter onto the same
computer does not result in an additional licence being
required. If you require an additional licence then please
contact your Dolphin dealer.

During the activation process Dolphin does not obtain
any personal information from your computer besides
your product licence key.

2.4 Uninstalling

There are three different ways to uninstall Dolphin
EasyConverter:

From the Windows Control Panel.

To uninstall Dolphin EasyConverter open the Windows
Control Panel, double click Add/Remove Programs, and
double click the Dolphin EasyConverter entry in the list
of programs.

From the Windows Start menu.

To uninstall Dolphin EasyConverter open the Windows
Start menu, click Programs, then Dolphin, then
EasyConverter and finally click the Uninstall item.

From the uninstallation executable.
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To uninstall Dolphin EasyConverter open the "Run..."
dialog, select the Browse button, navigate to the
Dolphin EasyConverter installation folder (by default this
is C:\Program files\Dolphin\EasyConverter) and select
"UNWISE.EXE".

Uninstalling Dolphin EasyConverter will not remove any
existing projects that have been saved. Projects can be
removed by using Windows Explorer to navigate to the
target folder and then by manually deleting the folder.

The software synthesiser and Dolphin EasyReader that are
automatically installed with Dolphin EasyConverter must be
separately uninstalled. Entries can be found in the
Add/Remove Programs applet in the Windows Control
Panel.
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3 Quick start tutorial

This chapter contains a number of step-by-step tutorials to
help get you up and running quickly with Dolphin
EasyConverter. The tutorials will introduce you to the user
interface and the conversion process.

To accompany this some sample documentation has been
provided. These documents can be found in the Samples
folder, located in the installation folder of Dolphin
EasyConverter.

The tutorials will guide you through the conversion process
using Dolphin EasyConverter's default settings.

In practice, you will want to adjust the available settings to
meet your requirements. The Dolphin EasyConverter
settings are reviewed in a later chapter.

3.1 Overview

Dolphin EasyConverter provides the tools to convert a
standard document into an alternative format. There is
three stages to this process.

Input stage.

Select the source document to be converted. Input can
either be from an existing supported file format or from a
printed document. Dolphin EasyScan is used to initially
scan and review printed material.

Intermediate stage.
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The source document is converted into an intermediate
Microsoft Word document and then processed by the
heading detector. The intermediate document can be
reviewed and edited or the conversion process can
continue on to the output stage. This is dependent on
the selection of Auto Edit.

Output stage.

Choose the output format the intermediate document is
to be converted too. Each output format has a number
of different media options available that are directly
related to the format itself.

You can select to run the entire process at once or just
perform a partial conversion. A partial conversion means no
output format is selected, with the source document only
being converted to the intermediate stage. Both a full and
partial conversion can be saved as a Dolphin
EasyConverter project.

Saving the conversion as a Dolphin EasyConverter project
means the conversion of the source document does not
have to be repeated. This makes it quicker to produce
alternative formats for the source document in the future.

3.2 Converting a file

Provided are three tutorials on how to convert a source file
into an alternative format. Where applicable, the tutorials
will refer to numeric values assigned to actions in the
supporting image.

Tutorials:

A rich text file to MP3 with auto edit disabled.
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A text file to DTB with auto edit enabled.

A PDF file to large print with auto edit disabled.

3.2.1.Arich text file to MP3 with auto edit disabled

This tutorial will take a rich text file and convert it directly to
MP3 without any editing of the intermediate document.

Click on the "Open a document" button (Al).

2. Locate the file "Tutl.rtf" using the Open dialog.
This is found inside the "Samples" folder in the
Dolphin EasyConverter installation folder.

3. Turn "Auto edit" off (A2).

Click the "MP3" button to set this as your target
output format (A3).
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